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apXMBOBE/ICHHE

[Tpo¢uitb MOArOTOBKH JIoKyMeHTOBE/IeHHE U apXUBOBEIEHHE

Ksannpukanms bakanasp

dopma o0yueHus Ov4nas, 3a04uHas

PaGouas nporpamma ajantuposasa sl JIKLL
C OrpaHUYEHHBIMH BO3MOKHOCTAMM 3/I0POBbS U HHBAU/IOB
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PaGouas mnporpamma aucumniuHbl «/loKymenTOBeaeHHe» UIs  OOyualoOUMXcs 1o
HanpasieHuio noaroroBku  46.03.02  JlokymentoBenenne u  apxuBosenenue ([Ipoduns
H0AroTOBKM: JIOKyMCHTOBCACHNE H apXHBOBEACHNE), COCTABICHA Ha OCHOBaiHH DeAcpaibHOro
- IOCY/IapCTBEHHOTO 00pa3’0BaTe/bHOIO CTaHJapTa Bhicwlero oOpa3oBaHus — OaKalaBphar 10
HanpapieHuio noaAroToBkH 46.03.02 JlokymeHTOBe/leHHe W apXMBOBEJCHHE, YTBEPXKIAEHHOIO
npukazoMm MuHHCTEpCTBA Haykd W Bhicmiero obpasopanms Poccmiickoii ®espepaumm ot 29
oktabps 2020 r. Ne 1343 (¢ wsm. m jon.), Ilopsjka opraHM3auMv M OCYUIECTBICHUS
00paz0oBaTenbHON AEATENHHOCTH N0 00PA0BATEEHEIM IPOrPaMMaM BEICLIEr0 00pazoBauus —
nporpamvam OakajaBpuara, [porpaMMmaM CHEUHAJINTETa, NPOrpaMMaM  MarucTparyphl,
YTBEPXKIACHHOr0 NpHKazoM MuHKcTepeTBa HaykM W Bbiciuero oOpasosanus Poccuiickoii
®enepauun ot 06 anpenst 2021 r. Ne 245 (¢ u3m. u 1011.), B COOTBETCTBHH ¢ YYeOHBIM IIaHOM,
yTBepKAeHHBIM YuensiM coseToM GI'BOY BO «Jloul'Y» ans wabopa 2024 roa.

Pazpaborymk:
noueHT kadeapsl MHOOPMALMOHHBIX  CHCTEM :
YIIpaB/IeHHA, KaH/l. JKOH. HayK (]wl . A. B. ®unarosa

PaGouas mnporpamma onoOpena Ha 3acefanvn  Kadeapsl HHOOPMAIMOHHBIX CHCTEM
yTpaBJieHHs.
Iporokon or 22.03.2024 r. Ne 6a

3asenyionmii kadenpoii %{/1/ H. 111. ITosomapenko

COTVTIACOBAHO:

Jlekan daky/ibTeTa MaTeMaTHKH 1
MHDOPMALMOHHBIX TEXHOJIOT | C’

g
U. A. MouceeHko
28.03.2024 r.

YuebHo-MeToiHuecKas KOMUCCHS (HaKyIbTeTa MaTeMaTHKH ¥ HHPOPMAITHOHHBIX TEXHOIOTHiE,
ITporokon or 27.03.2024 r. Ne 7.
Ilpencenarens ’/ JI. K. Censkosa

PykoBoauTens 0CHOBHOM npodeccHoHansHoOM

06pa3oBaTeIbHON NMPOrpaMMmBl,

JI-p KOH. HayK, IOUEHT @ ﬂ(% H. 1. Ionomapenko
26.03.2024 r.
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1. MECTO JUCHUIUIMHBI B CTPYKTYPE OBPA30BATEJILHOM ITPOT'PAMMBbI

1.1. TpeGoBaHusi K NPEIBAPUTEIHHON MOATOTOBKE OOYUYAIOLIUXCS, COIYTCTBYIOLIUE
JAUCHUIITIMHBI, HA KOTOPBIX OCHOBBIBACTCA U3YUCHUC I[aHHOﬁI

BBenenue B npoecCHOHATBHYIO IESTENbHOCTh, PYCCKHIA A3BIK U KYJIBTYpa PEUH.

1.2. lucuumuinebl, KypcoBble paOOThI M MPAKTHKH, JUISI KOTOPBIX OCBOCHHUE JTaHHOM
JUCIUILIMHBI HEOOXO0IMMO KaK IMpeIIecTBYIOLIee!

HemoBoe mmceMo / [lemoBass koppecnoHneHIws, JlokyMeHTanbHas JTUHTBUCTHKA,
Opranuzainus U TEXHOJIOTUS JOKYMEHTAIlMOHHOTO obecrieueHus ynpasienus, bubnuorpadus u
oubmuorpaduueckoe  geno, McrounukoBenenue, JIOKyMEHTHpOBAaHUE  ACSITEIBLHOCTU
peIpUsITHS, OpraHu3alluH, YUpEKICHUS, ApxuBOBeJIeHUE, Opranu3zaiuoHHO-
JIOKYMEHTallMOHHOE oOecrieueHue NEeSATEIbHOCTH PYKOBOJIUTEIISA, Apxeorpadus;
['ocynapcTBeHHbIE, MYHHIIMIIAJbHBIE M BEJOMCTBEHHBIE apXUBbI, ApPXHUB OpraHHU3alMiA,
KanpoBoe nenomnpou3BoICTBO M apXWBBl JOKYMEHTOB IO JIMYHOMY cocTaBy, Opranuszanus
paboThl ¢ obOpameHusmMu rpaxnaan / JlokyMeHTUpoBaHUE pabOThI C OOpalleHUSIMH Tpa)KIaH,
Kondunennuansnoe aenonpon3BoacTBo, KypcoBas pabora 1mo opraHu3alud W TEXHOJIOTHUU
JOKYMEHTAIlMOHHOTO o0ecrnedeHus ympapieHus, KypcoBas paboTra mo JAOKYMEHTHPOBAHUIO
eI TENIbHOCTU NpEeaIpUATHA, opraHu3anuy, YUYpeXICHU, VYyeOHas IIpaKTUKa:
O3HAKOMUTENbHAsA; YueOHas MpakTHKa: Hay4YHO-HCCIeoBaTelbCcKas padora (MoyydeHue
NIEPBUYHBIX HAaBBIKOB HAy4YHO-HCCIIEI0BATEIbCKOM paboThl); [loaroroBka K mporeaype 3amuThl
Y 3al1Ta BHITYCKHON KBaNU(UKAIMOHHON PabOTHI.

2. OIIMCAHME ANCHUIIJIMHBI

2.1. OO0mas xapakTepuCTHKa

HanmeHoBaHue mmoxka3aTeis 3HaueHUe NoKa3aTes

HasBanue 06pa3oBaTebHON MPOTPaMMBI 46.03.02 JlokyMeHTOBeIeHHE U
apxuBoBeaenue (Ilpodunb moaroToBKM:
JIoKyMeHTOBEIeHHE U apXUBOBEICHUE)

[udp u Ha3BaHUE B COOTBETCTBUHU C b1.b.26 JloxymeHTOBEICHUE
y4€OHBIM TIJITAHOM

Yacte 00pa3oBaTeNbHOM MPOTrpaMMBbl bazoBas yacTh

KonunuectBo 3a4eTHBIX equHULL / BCETO 4acoB 6/216

2.2. Pacmpenenenue yacoB 1o (hopMaM U epruoiaM o0ydeHust

O0111ee KOJIMYECTBO YaCOB
D o = CaMOCTOSI-
opma g1 3 i ) ] .
= JIEKIA nmabopa- | TpaKTH TENBLHOMI dopma
00y4eHUsI 2 2 BCETO
o OHHBIX | TOPHBIX | YecKux | paboThI + KOHTPOJIS

KOHTPOJIb
QOunas 1 1 34 — 51 131 216 3K3aMEH
3aouHas 1 1 6 — 10 200 216 3K3aMeH

3. LEJU JUCLATUIMHBI

O3HaKOMHUTH CTYACHTOB C CHUCTECMHBIM M3JIO0KCHUEM TCOPETUUCCKUX, HCTOPHUUYCCKUX,
MCETOANYCCKUX U OpTaHU3allMOHHBIX HpOGJ’ICM OGII.[CFO JOKYMCHTOBCACHUS.



4. KOMIIETEHIIMN OBYYAIOILIEI'OCA, @OPMUPYEMBIE B PE3YJIbTATE
OCBOEHU S KOMIIOHEHTA OBPA3OBATEJIbHOM ITPOI'PAMMEI, X
NHAMKATOPEHI U IINTAHUPYEMBIE PE3YJIbTATBI OBYUEHUA

Komnerenuun

Nupukaropel

Pe3ynbrarel 00yueHus

[1K-3. Crrocoben
OpPTraHU30BBIBATH U

IIK-3.2. Ymeer paboTtath

C OCHOBHBIMH BHJaMU

[1K-3.2.1. 3HaeT UCTOPHUIO pa3BUTHUS
JIOKYMEHTOBE/ICHUS, TEOPETHUCCKUE

OCYIIECTBIIATh JTOKYMEHTOB OCHOBBI OOIIIETO JOKYMEHTOBEICHHUS,
JOKYMEHTAI[MOHHOE KJIaCCU()MKALUIO ¥ TUTIOJIOTU3AIIHIO
obecrieueHne JOKYMEHTOB, OCHOBHBIC HAYYHBIE U
yIpaBJICHUS MpaKTUYECKHe MPOoOIEeMBbI B 00J1aCTh
opraHu3anuen JTOKYMEHTOBEICHUS
[1K-3.2.2. YMmeer xapakTepu30BaTh
(ITpodheccronanbHbII MPU3HAKHU, CBOMCTBA, OOIIHE U
cranzaapt 07.004 crienuanbHble (PYHKIIMHA JOKYMEHTOB;
«Crienuanucr 1no aHAJIM3UPOBATh BHYTPEHHIOIO M BHEIIHIOIO
yIIPaBJICHUIO CTPYKTYPBI TOKyMEHTOB; OTIPENENIATh U
JOKyMEHTaIuen OITUCHIBATH BUJIBI JOKYMEHTOB, UCIIOJNIB3YS
OopraHuszanumn», A) UX OOMIYIO KJIACCU(PHUKAIIIO
T1K-3.2.3. Biageer HaBeIKaMu
KJIaCCU(UKAIIMU TOKYMEHTOB
I1K-3.3. I1K-3.3.1 3Haet cucTeMsl yrpaBlieHUE€CKOil
Opranu3oBbIBaeT JOKYMEHTAIH, BUJIBI IOKYMEHTOB
JTOKYMEHTHPOBaHUE CHCTEMBI OpTaHH3alMOHHO-
yIIpaBJICHYECKOM pacropsIuTeIbHON TOKyMEHTAINH,
NesITeIbHOCTH B PEKBU3UTHI CUCTEMBI OPTaHU3AI[IOHHO-
OpTaHu3aIH pacropsIUTeIbHON TOKyMEHTAINN

[1K-3.3.2 YMeeT opopMIIsATh pEKBU3UTHI
OpTaHU3aIMOHHO-PACTIOPS TN TEIEHBIX
JOKYMEHTOB, CTPOUTH (hopMyIsip-oOpasern
OpTaHU3aIMOHHO-PACTIOPS TN TEIEHBIX
JOKYMEHTOB, YMEET MPOEKTUPOBATh
OJTaHKHU TOKYMEHTOB JIJIs1 BRIOpAaHHOH
OpraHu3aIu

I1K-3.3.3. BnazneeT crmocoOHOCTHIO
co0JII01aTh YCTAaHOBJICHHbIE HOPMATHBHBbIE
Y 3aKOHOJIaTebHbIE TPeOOBaHUS K
o(opMIIEHHIO PEKBU3UTOB
OpTaHU3aIOHHO-PACTIOPS TN TEIEHBIX
JIOKYMEHTOB

5. NPOI'PAMMA JTUCHUIUIMHBI

HazBanue teMnl

KpaTkoe coaepxaHnue TeMbl (BOIPOCH TEMBI)

Pasgen 1.

TCOpCTI/IKO'MCTO,Z[OJ'IOI‘I/I‘-ICCKI/IC OCHOBBLI JOKYMCHTOBCACHU A

Onpenenenre TepMUHA
«TOKYMEHT»

1. Illenu, 3amaum u coaepkaHue Y4eOHOU TUCITATIITUHBI.

2. DMOMpUYECKUE TPECTaBICHUS O TOKYMEHTE.

3. OHpe)IeJ'IeHI/ISI IIOHATUS «)IOKYMGHT)) B paSHHqHBIX NCTOYHHUKAX.
BSaI/IMOCBSISb MG)K,Z[y paBJII/I‘-IHI:IMI/I IIOHATUAMN «I[OKYMQHT».

4. TTpoucx ok IeHHE TEPMUHA «TOKYMEHT)» U Pa3BUTHE €r0 3HAYCHHI.

JIOKyMEHT Kak cucrema

1. XapakTepucTuka JOKyMEHTa Kak CHCTEMHOTO 00OBEKTa.
2. 3HauynuMBbIe CBOMCTBA JOKYMEHTA.
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HazBanue teMbl

KpaTkoe coaepxaHnue TeMbl (BOIPOCH TEMBI)

3. OCHOBHBIEC IPU3HAKH JJOKYMEHTA.
4. OyHKIIMY JOKYMEHTA.

JlokyMeHTOBeIeHHE KaK
yueOHas U Hay4Has
JUCLUIUIMHA

5. Kpatkast uctopusi CraHOBJIEHHUS U Pa3BUTHUS IOKYMEHTOBEAECHUS.
6. CoBpeMeHHbIE KOHLENINY JOKYMEHTOBeAeHHU. OOBEKT, MpeIMeT
U CTPYKTypa IOKYMEHTOBEICHHUS.

7. MeTozibl TOKYyMEHTOBEACHMUS.

8. B3auMOCBsI3b TOKYMEHTOBECHUS C IPYTMMHU HayYHBIMU
JUCHHUIIJIMHAMU U OTPACISIMU 3HAHUM.

Nudopmarnmonnas
COCTaBJISAIOIIAS
JIOKYMEHTa

1. Bunsl uopmanmu B 3aBUCUMOCTH OT cepbl BOSHUKHOBEHHUS.

2. KoHnenus conuanbHOM HH()OPMAIIHH.

3. CTpyKTypa 1 CBOMCTBA COIMAIBLHON MH(POPMAIIHIH.

4. Konmn4ecTBeHHBIE, KAUeCTBEHHBIC U IIEHHOCTHBIC XapaKTePUCTHKU
COLIMANILHOM MH(OPMALIHH.

5. lokymeHTHast ”H)OpMAITHsL.

6. Knaccudukanus coruanbHoi nHGopMaluu (ee BUIbI).

MarepuanbHas
COCTaBJIAIOLIAs
JIOKyMEHTA

1. IlonsATHE «MaTepHuanbHast COCTABIISIONIAS JOKYMEHTA.
. MarepuanpHast OCHOBa JIOKYMEHTA.

. Co3anue u pa3BuTHe Oymaru.

. @opmMa MaTepHaIbHOTO HOCUTENS HH(pOpMaNny.

CtpyKTypa 1OKyMEHTa
U €T0 PEKBU3UTHI

. XapakTepHucTUKa TOKYMEHTOB B COOTBETCTBHH CO CTPYKTYPOH.
. BHyTpeHHsIs CTpYyKTypa IOKyMEHTA.

. BHemHsASA CTpyKTYpa JOKyMEHTa

. PexBu3UTHI NoKyMeHTa (M30aHMs).

Metoas!l # criocoObl
JIOKYMEHTHUPOBAHUS

. OCHOBHBIE MOHSATHS NPOLIECCa TOKYMEHTHPOBAHUS.

. Cioco0bl TOKyMEHTHPOBAHMUS.

. Cucrema KoaupoBaHUs HHPOPMAIIH.

. IlonsTHE O A3BIKAX.

. OCHOBHBIE ATanbl Pa3BUTHUS MHUCbMA.

. CeMHOTHKA U CEMaHTHKA.

. 3HAKOBBIE CUCTEMBI.

. BHe1IHsAA 1 BHyTpeHH:s CTOpOHA 3Haka. CBOMCTBA 3HAKa.
. Kinaccudukanus 3HakoB.

Knaccudukanus
JIOKyMEHTOB

RO NOOUOITR, WNRERIRPRWUDNERRROWLODN

. [TonsiTHe 0 KIaccu(PpUKAIUU TOKYMEHTOB.

2. CooTHOIIIEHHE BUIOBOW U TUITOJIOTHYECKON KilacCu(UKaIuu
JIOKYMEHTOB.

3. PazButne kiaccudukanyuy JOKYMEHTOB.

4. Obmas knaccudukanus 10KyMEHTOB.

5. Knaccudukanust 1o0KyMEeHTOB 110 HH()OPMALIMOHHON
COCTAaBJISIOLIEH.

6. Kimaccudukanus o ¢pusndeckoit (MaTepraabHON) COCTABISIOIIESH
JIOKyMEHTA.

7. Knaccudukanus JOKyMEHTOB IO 00CTOATEIbCTBAaM OBITOBaHUS BO
BHEIIIHEHN Cpele.

8. Tunonornyeckast Kaccu(puKanms JOKyMEHTA.

JlokymeHTHas
KOMMYHHKAI[MOHHAs
cucrema

1. JloxymMeHTHast KOMMYHUKAIUS KaK MOACUCTEMA COLIUATBHOM
KOMMYHHKAIIH.

2. CooTHOIIIEHHE JOKYMEHTHON M HEZJOKYMEHTHOW KOMMYHHKAIIHUH.
3. lokyMeHTHasi KOMMYHUKalMOHHas cucrema. [loacucremsl
JOKYMEHTHOM KOMMYHUKAIIMOHHON CHCTEMBI: aTpUOyTHUBHAS,
(GyHKLINOHAIbHAS, YIIPABICHUECKAsI.

4. COBOKYITHOCTH JJOKYMEHTOB.
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HazBanue teMbl

KpaTkoe coaepxaHnue TeMbl (BOIPOCH TEMBI)

JloxyMeHTHas
JESITENIbHOCTD

1. JIokyMeHT Kak pe3yJbTaT JOKYMEHTHON AESITEIbHOCTH.
JIoKyMeHTHBIE TOTOKH, MAaCCUBBI, PECYPCHI, (POH/IBI.

2. IIponecc co3manust JOKYMEHTA.

3. JlokymeHnTHas poHa: OMOIMOTEUHBIN, HHPOPMAIIMOHHBIH,
ApPXMBHBINA, My3E€HHBIN.

Paspgen 2. X

ApaKTEPUCTHUKA OTACIIBHBIX BUAOB U TUIIOB JOKYMCHTOB

OO61mas xapakTepucTHKa
OT/IENIbHBIX BUJIOB U
TUIIOB JOKYMEHTOB

1. TexcToBbIE U3TAHUS.

2. Kaura kak BUJI U3/IaHUS ¥ KaK PA3HOBUIHOCTH JIOKYMEHTA.
3. IlaTeHTHBII 1 HOPMATUBHBIN JOKYMEHT.

4. Tlepnoin4ecKue U MPOI0JKAIOIINECS U3IaHus.

5. HeomyGnnkoBaHHbBIE U3/IAaHUSA.

6. lokyMeHT Kak apTe(axT.

7. Kunodorodononokyment (KODI).

8. HotHble uzmanus.

9. Kaprorpaduueckue u3ganus.

10. U3orpaduueckue u3naHms.

11. T'OCT P 7.0.60-2020 «Cucrema cranaapToB 1o HH(OpMALINH,
OMOIMOTEYHOMY U U3JIaTeNIbcKoMy neny. M3nanvs. OCHOBHBIC
BUJIbL. TepMUHBI U OpeIeIEHUs».

OO61as xapakTepuCTHKa
JIETIOBOTO JIOKYMEHTA

1. [lonsTHEe 0 1€I0BOM AOKYMEHTE. YIIpaBlIeHUECKas
JOKYMEHTAIHsL.

2. [lonaTne yHu(pUKAIMY ¥ CTAaHIAPTU3ALUH CITYKEOHBIX
JIOKYMEHTOB. Y HU(GHUIIMPOBAHHBIE CUCTEMBI IOKYMEHTALUH.
VYHuuuuuposanHas Gopma JOKYMEHTA.

3. Knaccuduxanus 1enoBbIX JOKYMEHTOB.

4. TloHsATHE TEKCTAa JIEJI0BOTO JOKYMEHTA U 00111e TpeOOBaHUS K €r0o
coctaBiieHu10. PopMbI IPEACTABICHUS TEKCTOB YHUDHUIIMPOBAHHBIX
JNoKyMeHTOB. [loHsTHE OhUIIMAIBHO-[ET0BOr0 CTUIISL JEJI0BOTO
JIOKYMEHTA.

Cucrema
OpTaHU3aIMOHHO-
pacmnopsiAuTeIbHON
nokymenTanuu (OPJ1)

1. ITonsaTHe U OACHCTEMBI YHUDHUIIMPOBAHHON CUCTEMBI
OpraHu3alMOHHO-pacnopsauTenbHol nokymenTanuu (Y COPJI).

2. XapaKkTepuCTUKa OPraHU3allMOHHOMN JIOKYMEHTALNH.

3. XapakTepHucTrKa pactopsANTEeILHON TOKYMEHTAIUH.

4. XapaKkTepuCcTUKa CIPAaBOYHO-UH(POPMALIMOHHON JOKYMEHTAIMH.

IIpaBuna cocraBieHus 1
odopmienust OP/]

1. O6mas xapakrepuctuka 'OCT P 7.0.97-2016 «Cucrema

CTaHJApTOB IO HH(pOpMAINU, OUOIMOTEUHOMY U U3/IaTETECKOMY

neny. Opraau3auoOHHO-PACIIOPSINTEIbHAS TOKYMEHTAIIHS.

TpeboBanus kK 0(OPMIICHUIO TOKYMEHTOBY.

2. CocraB pexBu3utoB OP/.

3. TpeboBaHus K COAECPKAHUIO U PACTIONIOKEHUIO PEKBU3UTOB:

3.1. 01 —rep6 (I'ocymapcTBenHslil repd Poccuiickoit

®enepanuu, repd cyobekra Poccuiickoit @eneparuu, repo
(repanpauUecKuil 3HaK) MyHUIIUIAIBHOTO 00pa30BaHus);

3.2. 02 —»>mbnema;

3.3. 03 — ToBapHBIii 3HAK (3HAK OOCTYKHBAaHWUA);

3.4. 04 —xox GpopMbl TOKYMEHTA;

3.5. 05— HaumMeHOBaHME OPTaHM3AIMU — ABTOPA JOKYMEHTA;

3.6. 06 — HauMeHOBaHME CTPYKTYPHOTO MOApa3ACICHHS — aBTOpa
JOKYMEHTA;

3.7. 07 — HauMeHOBaHHE JODKHOCTH JIUIIA — aBTOPA IOKYMEHTA;

3.8. 08 — cripaBovHBIC JaHHBIE 00 OPraHU3aINH;
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HazBanue teMbl

KpaTkoe coaepxaHnue TeMbl (BOIPOCH TEMBI)

3.9. 09 — HauMeHOBaHWE BHJIA IOKYMEHTA,

3.10. 10 — naTa nOKyMeHTa,

3.11. 11 — perucTpanioOHHBI HOMEP JTOKYMEHTA,

3.12. 12 — cchuika Ha pETUCTPAIMOHHBIA HOMED H JIaTy
MOCTYIUBIIETO TOKYMEHTA;

3.13. 13 — mMecTo cocTaBieHus (M3aHUs) TOKYMEHTA;

3.14. 14 — rpu¢ orpannveHus 10CTyNna K JOKYMEHTY;

3.15. 15 — agpecar;

3.16. 16 — rpuc¢ yrBepkaeHUs JOKYMEHTA;

3.17. 17 — 3aroj0BOK K TEKCTY;

3.18. 18 — tekcT qOKyMeHTa;

3.19. 19 — oTmeTKa 0 IPWIOKEHUH;

3.20. 20 — rpud cormacoBaHus TOKyMEHTA;

3.21. 21 — Bu3a;

3.22. 22 — IOOINCE;

3.23. 23 — oT™MeTKa 00 3JIEKTPOHHOM MOJIITUCH;

3.24. 24 — neuarts;

3.25. 25 — oTMeTKa 00 HCIIOJHUTEIE;

3.26. 26 — oTMETKAa O 3aBEepEHHUU KOTIHH;

3.27. 27 — oTMeTKa O MOCTYIIEHUU JOKYMEHTA;

3.28. 28 — pesonrorus;

3.29. 29 — oTMeTKa O KOHTPOJIE;

3.30. 30 — oTmMeTKa O HAPABIICHUH JOKYMEHTA B JIEJIO.

Pe3onronusa xak BUI

1. CtpykTypa pe3oiroiuu 1 rpaBuia ee ohpopmieHusl.

2. BI/II[I)I pCSOJ'II-OIII/II\/’II HHIUBHUAYaAJIbHAA U KOJIJICKTUBHAA, IIPOCTad U
CIIOXKHASsL.

3. OopmiteHre CPOKOB UCTIOTHCHHSI IOPYICHUN.

4. TunuyHbIe OMUOKH, TOMYCKaeMbIE B PE30IIOIIHH.

5. Cnyuam opopMIieHHs PE3OTIONNNA Ha OTACIBHOM JINCTE WU
ONaHKe PEe30IIOLUH.

6. [Tpumepb! OJ1aHKOB PE30JTIOIUH.

Opy4YEHUs
PYKOBOJIUTEIS

bnanku OPJ] 1. Knaccudukarus 6;1aHKOB.

2. BapuaHThI U c110cOOBI pa3MeIIeHusl peKBU3UTOB Ha OJIaHKaX
(yrimoBoii U IPOAOIBHBINA OJIAHKH).

3. [lepeuenp pekBU3UTOB OOIIETO OJIaHKA.

4. TlepeueHb peKBU3UTOB OJIaHKA MHUCHMA.

5. Ilepedenpb peKBU3UTOB OJlaHKa KOHKPETHOTO BHJIA IOKYMEHTA.

6. bnank opranuszanmu, 6JaHK CTPYKTYPHOTO MOApa3/ieNeH s, OJaHK
JOJPKHOCTHOTO JIMLA.

7. TpeboBaHUS K IOKyMEHTaM, U3rOTaBIMBAEMbIX C TTOMOIIbIO

MIEYaTHBIX YCTPOMCTB.

6. CTPYKTYPA U COAEPXXAHUE IUCHUITIIMHBI

6.1. ®opma oOyueHus — ouyHast, Kypc — 1, cemectp — 1

HaumeHoBaHuUs pa3iesioB U TeM Kommuectso uacos
pas Jlexn. | JlaGop. | Ilpakr. | CPC+K | Bcero
Paznen 1. TeopeTHKO-METONOIOTHYECKHE
A P A 17 - 20 73 | 110
OCHOBBI JOKYMEHTOBE/ICHHSI
OnpezneneHne TepMUHA «TOKYMEHT 1,5 - 2 6 9,5




HaunmenoBanus pasaciioB U TCM

KomnuectBo yacos

Jlexn. | Jlabop. | Ilpakr. | CPC+K | Beero

JIOKyMEHT Kak cucTema 0,5 - 2 6 8,5
JlokyMeHTOBeIeHHE KaK ydaeOHast U Hay4IHas 4 B 4 12 20
JVICIIATUTHHA
WudbopmaninoHHasi COCTaBIISIFOIIAS 9 _ 9 8 12
JIOKYMEHTA
MartepuanpHasi COCTaBIISIFOIIAS TOKYMEHTA 0,5 - 4 6 10,5
CrpyKTypa 10OKyMEHTa 2 _ 2 8 12
Y €0 PEKBU3UTHI
MeTtoap! 1 cioco0bl JOKYMEHTUPOBAHHS 3 — 2 8 13
Kiaccudukanmst 1oKkyMeHTOB 2 — 2 8 12
JlokyMeHTHasi KOMMYHUKAIIMOHHAS CHCTeMa 0,5 - - 55 6
JlokyMeHTHas 1eaTeIbHOCTh 1 - - 55 6,5
Paznen 2. XapakrepucTuka OTIeIIbHBIX 17 _ 31 58 106
BUJIOB Y TUIIOB TJOKYMCHTOB
OO01mas xapakTepuCcTHKa OTAENIbHBIX BUIOB U 9 B 8 15 o5
TUTIOB JIOKYMCHTOB
OO01mas xapakTepucTHKa JIEJI0BOTO 1 B 1 9 11
JIOKYMEHTa
Cucrema opraHnu3aiioHHO-

. 2 - 2 7 11
pacnopsauTenbHoi fokymenranuu (OPJ1)
[TpaBuina cocraBnenus u odpopmuerus OPJ] 8 — 14 19 41
Pe3osronust kak BUJ NOpy4EHUS 9 _ 9 3 7
PYKOBOJMTENs
bnanku OPJ] 2 — 4 5 11
NTOI'O 3A CEMECTP 34 — 51 131 216

6.2. ®opma oOyueHus — 3a04Has1, Kypc — 1, cemectp — 1
HanMeHnoBanwus pa3ieyioB U TeM Konmectso uacos
pasa Jlexu. | JlaGop. | Ilpakr. | CPC+K | Bcero

Pasnen 1. Teopetnko-meToq0M0rnYecKue 45 _ 9 1035 110
OCHOBBHI JIOKYMECHTOBEICHHS
OnpeneneHne TEPMUHA «IOKYMEHT) 0,5 - — 9 9,5
JIOKyMEHT Kak cuctema 0,5 - - 8 8,5
JlokyMeHTOBe/IeHHe KaK ydeOHast U Hay4IHas 05 B B 195 20
JICITUTITAHA
NudopmarnmonHas cocTaBistonas 0.5 B B 115 12
JIOKYMEHTa
MatepuanbHasi COCTAaBJISIONIAs JOKYMEHTA 0,5 - - 10 10,5
CTpyKTypa TOKyMEHTa 0.5 _ _ 115 12
U €T0 PEKBU3UTHI
MeTozb! 1 cioco0bl JOKYMEHTUPOBAHHMS 0,5 — — 12,5 13
Knaccudukanmst 1okyMeHTOB 1 — 2 9 12
JlokyMeHTHasi KOMMYHUKAIIMOHHAS CHCTeMa — — — 6 6
JlokymMeHTHas AesITENbHOCTD - - - 6,5 6,5
Pa3znen 2. XapakTepucTuka OTIEIbHBIX 15 B 8 96,5 106
BUJIOB M TUTIOB JIOKYMEHTOB
OO01mmast XxapaKTEpPUCTHKA OTICITBHBIX BUIOB _ _ _ o5 o5
TUTIOB JIOKYMEHTOB
OO0m1as XxapaKTepUCTHUKA JICITIOBOTO 0,5 - - 10,5 11




HaumeHnoBanus pa3zienoB U TeM Kosmriectso Haco
Jlexn. | Jlabop. | Ilpakr. | CPC+K | Beero

JIOKYMEHTa
Cucrema OpraHM3alHOHHO- 0.5 _ _ 105 11
pacniopsinutenbHol gokymentanuu (OPJI)
[IpaBuna cocraBnenus u opopmienust OP/] 0,5 - 6 34,5 41
Pe3osntonius kak BUA NOpy4eHUs _ _ 1 5 7
PYKOBOJUTES
biianku OPJ] — — 1 10 11
NTOI'O 3A CEMECTP 6 - 10 200 216

7. OLIEHOYHBIE MATEPHAJIBI (CPEACTBA) UL TEKYIIEI'O KOHTPOJIA

YCHEBAEMOCTH, ITIPOMEXYTOYHON ATTECTALIMN

7.1. KOHTpOJIbHBIE BOIIPOCHI

Paszgen 1. TeopeTnko-MeTOI0IOTNYECKHE OCHOBBI JOKYMEHTOBEACHUS

1. Ilens, 3anauu, coeprkaHue yueOHON AUCIUIINHBL.

2. CoBpeMeHHbIE KOHIETIINN JTOKYMEHTOBEICHHUSI.

3. OObeKT, npeAMEeT U METObI IOKyMEHTOBEICHHUS.

4. Ctpykrypa JIOKYMEHTOBEICHUS: oOiee, CIIELHAIILHOE u Y4aCTHOE
JIOKYMEHTOBE/ICHUE.

5. B3auMOCBsI3b TOKyMEHTOBEICHHUS C IPYTUMHU OTPACIISIMUA 3HAHUH.

6. CylHOCTb HOHATHS «IOKYMEHT.

7. CBoiicTBa U IPU3HAKU JOKYMEHTA.

8. DyHKUUU TOKYMEHTA.

9. HudopmanroHHas COCTABISAIONMAS TOKYMEHTA.

10. MatepuanpHasi OCHOBA JIOKYMEHTA.

11. BHyTpeHHSS CTPYKTypa JOKYMEHTA.

12. BuemHsst cTpyKTypa JOKYMEHTA.

13. PekBHU3UTHI TEKCTOBOT'O MU3IAHUSI.

14. Cucrema KoaupoBaHus HHPOPMALIUH.

15. AtpubyThl KOOUPOBaHUS: KO, A3bIK, 3HAK.

16. SI3bIKOBBIE CUCTEMBI.

17. OcHoBHbIE 3Tanbl pa3BUTUS TUCHMA.

18. 3naxoBbIif MeTOJ] pUKCHPOBAHUSA HHPOPMAIUH.

19. Knaccudukanus 3HaKOB.

20. JIokyMeHT Kak 3HaKOBasi CHCTeMa.

21. CriocoOsI ¥ CpeICTBA 3aITUCH JIOKYMEHTHON MH(POPMAITHH.

22. CoOTHOIIEHHE BUJOBOM U THIOJIOTUYECKOM KIIacCU(PHUKAIIMU JOKYMEHTA.

23. OOmas kmaccupuKanus JOKyMEHTOB.

24. Bunpl JOKYMEHTOB MO OCOOEHHOCTSIM 3HAKOBBIX CPEJCTB (DUKCAIMU U Iepesadu
uH(pOpMaLIUH.

25. Bunbl JOKYMEHTOB 110 OCOOEHHOCTSIM HOCUTEIISI HHPOPMALIUH.

26. Bumbl TOKYMEHTOB 110 HX HH()OPMAITMOHHOW COCTABIISIOIICH.

217. Bungsr AOKYMCHTOB I10 00CTOSTEILCTBAM UX OBITOBAHUS BO BHEIIHEH cpeac.

28. Tumosnoruveckas KiaccH(HKaIMsa JOKYMEHTOB IO IIEJICBOMY Ha3HAYCHHIO, IIO
YUTATEIHCKOMY aJIpECY, M0 XapaKTepy WH(OPMALIUH.
29. JloxymMeHTHass KOMMYHHUKAIUS KaK MOJICUCTEMa COIMATbHON KOMMYHHUKAIIUH.

30.
31.

CooTHo1IEHNE JOKYMEHTHON U HEIOKYMEHTHOM KOMMYHUKALIUH.
JIOKyMeHTHasT KOMMYHMKAIlMOHHAs CHUCTEMa:

yHpaBJICHUCCKAs MOACHUCTCMBI.

aTpuOyTUBHAsI, (QYHKIIMOHATIbHAS,
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32. JIoKyMeHTHBIEC TIOTOKH, MAaCCHUBBI, PECYpPCHI, (POH/IBI.

33. JlokyMeHTHAas JEATEIIbHOCTh: JIOKyMEHTHpPOBaHUE, 00pabOTKa, paclpoCcTpaHEHHE,
XpaHEHHUE, UCIIOIh30BAHHE.

34. JloxymeHTHBIN GoHA: OMOIMOTEUHbIN, HH(GOPMAIIMOHHBIN, ApXUBHBIN, My3€HHBII.

Paznen 2. XapakrepucTrka OTAEIbHBIX BUAOB U TUIIOB IOKYMEHTOB

35. M3aaHue kaKk pa3HOBUIHOCTh JIOKYMEHTA.

36. TekcroBble U31aHUS.

37. Kaura kaxk OCHOBHOW BUI U3JaHUS.

38. IlareHTHBII 1 HOPMATUBHBIN JTOKYMEHTHI.

39. Ilepuoauueckue U MpoOAOIKAIOIINE U31aHUS.

40. HortHoe u3ganue.

41. Kaprorpadudeckoe u3aHue.

42. N3orpadudeckoe u3aaHue.

43. HeomyOGIMKOBaHHBIN IOKyMEHT.

44. AptedakTHbI JOKYMEHT.

45. KunohoTohoHOTOKYMEHTHI.

46. JIokyMeHTHI Ha HOBBIX HOCUTEISX WH(POPMAIIHN.

47. Knaccudukanus ciykeOHbIX JOKYMEHTOB.

48. TlonsTHe yHU(UKAIWU U CTAHJAPTU3AINH CITY>KEOHBIX TOKYMEHTOB.

49. Tlonstue yHuuurpoBaHHON (HOPMBI CIIY)KEOHOTO TOKYMEHTa M YHU(PHUIIUPOBAHHOMN
CHCTEMBI JJOKYMEHTAIIH.

50. IlonsTHe, oOmias XapakTepUCTHKa W OCOOEHHOCTH CHUCTEMbl OpraHM3allMOHHO-
pacropsaIuTeIbHON TOKyMEHTAIIHN.

51. IlonsiTHE W MOACUCTEMbl YHU(PULIUPOBAHHOM CHUCTEMBl OpraHU3aLMOHHO-
pacropsIuTeIbHBIX JOKYMEHTOB.

52. Oobmepoccuiickuii kaccudukarop ynpasiaeHueckoit nokymenranuu OK 011-93.

53. O6mas xapakTtepuctuka u oonacts npumenenust OCT P 7.0.97-2016.

54. CocraB peKBU3HUTOB CIyXeOHOTO JOKYMEHTA.

55. TpeboBaHMs K COACPIKAHUIO M PA3MEIICHUIO PEKBU3UTOB JICJIOBOTO JOKYMEHTA.

56. PexBusuthl: rep0 (I'ocynapcrBennslii repd Poccuiickoit @enepannu, repd cyobekra
Poccuiickoit ®enepanuu, repd (repanbIWyecKuil 3HAK) MYHMIMIIAIBLHOTO 00pa3oBaHuUs);
sMOsIeMa; TOBAapHBIM 3HAK (3HAK OOCITYy>KUBAHMS).

57. PexBusut «Kon popmbl 1oKyMeHTay.

58. PexBU3NTHI: HAaUMEHOBaHHE OpPraHM3allUd — aBTOpPAa JOKYMEHTa; HaUMEHOBaHHE
CTPYKTYPHOTO TIOJIpa3/IeICHUs] — aBTOpa TOKYMEHTa; HAMMEHOBAaHUE JIOJDKHOCTH JIMIIA — aBTOPA
JIOKYMEHTA.

59. PexBu3ut «CripaBoYHbIC JaHHBIC 00 OpTaHU3AIHI.

60. PexBusutsl «HanmeHnoBaHue Buaa JOKYMEHTay, «Jlata 1oKyMeHTa.

61. PexBusuThl «PerucTpaimoHHBI HOMEDP JOKYMEHTa», «CChlTKa Ha PETUCTPAIIHOHHBIN
HOMED U JIaTy NOCTYIUBIIETO JOKYMEHTa.

62. PexBu3ut «MecTo cocTaBiIeHUS (M3/1aHUS) JOKYMCHTAY.

63. PexBusutsl «I pud orpanuyeHus JOCTyNa K JOKYMEHTY.

64. PexBu3uT «Anapecary.

65. PexBusut «I'pu¢ cormacoBaHust JOKyMEHTa».

66. PexBusut «Buzay.

67. PexBuzuthl «I'pud yTBepKIEHUS TOKyMEHTa», «OTMETKa O KOHTPOJIEM.

68. PexBu3ut «Pe3omronusy. Buasl pe3omonuii.

69. Cpoku ucrnoiHeHus nmopydeHuil B pekBuzute «Pesomtorus». Tunudnble ommOKH,
JIONyCKAEMBbIE B PE30JIIOLHH.

70. PexBu3uTHI «3arojJoBOK K TEKCTY», «OTMETKA O MPHIIOKECHUM.

71. PexBusutsl «[lommuce.
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72. PexBuszuthl «Iledathy, «OTMETKA 00 IIEKTPOHHON TOITHCH.

73. PexBusutsl «OTMETKA 0 3aBEpeHHH KOMUU», «OTMETKA 00 HCIOTHUTETICY.

74. PexBusuthl «OTMETKa O MOCTYIUIEHUM JOKyMEHTa», «OTMETKa O HallpaBJIEHUU
JOKYMEHTA B JICJIO».

75. TpeOoBaHus K OIaHKaM OpraHU3aLMOHHO-PACTIOPATUTEIBHBIX JOKYMEHTOB.

76. Bupapl G1aHKOB OpraHU3alMOHHO-PACTIOPSAUTEIIBHBIX JOKYMEHTOB.

77. BapuaHTbl U crOCOOBI pa3MeIleHHs] PEeKBU3UTOB Ha OiaHKaX. PeKBU3UTHI OGJIaHKOB
OpraHU3alMOHHO-PACTIOPSAUTEIBHBIX JTOKYMEHTOB.

78. TpeOoBaHUs K JOKYMEHTaM, U3TOTABIMBAEMBIX C TOMOIIBIO NIEYATHBIX YCTPOMCTB.

79. OOGmue TpeboBaHMs K COCTABICHUIO TEKCTOB J€JIOBOT0O IOKYMEHTA.

80. FOpuamueckas cuiaa OpraHu3aluOHHO-PACIIOPSAUTEIBHBIX TOKYMEHTOB.

81. XapaxTepucTHKa, BUABI U GOPMYIISIPBI PACTIOPSAUTEILHON TOKYMEHTALIUY.

82. XapaxTepuctuka, BUAbI U (POPMYJIISPhl OPraHU3aLMOHHON JOKYMEHTAIUH.

83. XapakTepucTuka, BH/IbI u bopMymsps CIPaBOYHO-UH(OPMAITMOHHOM
JOKYMEHTAIUH.

84. IlonHOMOUYMST COTPYIHUKOB 10 W3JaHUIO OPraHU3aLMOHHO-PACTIOPSAUTEIEHBIX
JOKYMEHTOB.

85. INonsTHe 0uIMaTBHO-AEIOBOTO CTUIIS ICTOBOTO IOKYMEHTA.

86. Ilpuznaku nenoBoro ctuiisi. CTHIIEBBIE IPUMEPHI TEKCTOB.

87. Yuudukanms TeKCTOB OpraHU3alMOHHO-PACTIOPSAUTEIBHBIX TOKYMEHTOB.

88. HampaBnennsst ¥  OpUHOMOB  YHHU(QHUKAIMKA  TEKCTOB  OpPraHU3allMOHHO-
PacHOPSIUTENBHBIX JOKYMEHTOB.

89. OpranmzammonHoe  obOecrieueHHe  yHU(PHUKAIMH  TEKCTOB  OpPraHU3alMOHHO-
PacHOPSIAUTENBHBIX JOKYMEHTOB i OCHOBHBIE 3Talbl pa0OThl IO YHH(PUKAIIH.

90. ®opMBbI mpeACTaBICHUS! TEKCTOB YHU(HUIIMPOBAHHBIX JOKYMEHTOB: CBS3HBIM TEKCT,
Tpadaper, aHkeTa, Tabnuna, KoMOUHAIMU (HOpM.

7.2. Tembl noknanoB (pedeparon)

1. Pa3paboTraTh cXeMy-Onopy «CTPYKTypa JOKYMEHTOBEICHHsS» ITyTEM OMpPEIeTICHHS
JTAHHOM HayKH B CUCTEME JIPYTHX HayK.

2. TlpoBectn 0030p COBpPEMEHHBIX KOHIEMINI Hayku o gokymeHnte Cromsposa H0. M.,
3unoBbeBoil H. b., CoxoBoit A. M., Kymmnapenko H. M., Kynemosa C.I'., IlIBenosoii-
Boaxu I'. H.

3. OOBsiCHUTL  BKJAJ  POCCHUHCKUX M  YKPaMHCKUX  Yy4YEHbIX B  pa3BUTHE
JOKYMEHTOBEICHHUSI.

4. CpaBHMTb OIpeJielIeHue TEPMUHA «IOKYMEHT» I10 roCyl1apCTBEHHBIM/HAIIMOHAIBHBIM
CTaHJapTaM, BHIITACATh N3MEHEHHUSI.

5. IoaroroButh pedepat Ha TeMy «J{oKkyMeHTOBeZIeHHE U HayKh 00 HHPOPMALIUN.

6. OnpenenuTh HA KOHKPETHBIX MPUMEpax, Kak OOIMIeHAYIHBIE METOIBI UCTIOIB3YIOTCS B
JIOKYMEHTOBEICHHUSI.

7. IlpoaHanu3MpoBaTh B3aUMOCBSI3b TOHATHH «HHQOpPMAIUSI» H  <«IOKYMEHT» IIO
JIOTIOJTHUTENIBHON JIUTepaType (TEpMUHOJIOIMYECKHM CIIOBApsIM, CIPABOYHUKAM, CTaHIAapTaM,
TPy/AaM MU3BECTHBIX YUCHBIX U T. I1.).

8. Pa3paboraTh cxemMy QpyHKIUI TOKyMEHTA.

9. Pa3paboraTh cXeMy CTPYKTYpBI JOKYMEHTA.

10. IToarortoButh pedepat Ha TeMy «I Jaroauia U KUPUUIMIA KaK TUITBI TUCHMay.

11. TloarotoButh pedepar Ha Temy «Haeorpaduueckoe MUCHMOY.

12. TloarotoButh pedepar Ha Temy «lIpuMeHeHHEe NHUKTOrpauUYeckoro mUCbMa
CETOJIHS».

13. IloarotoButh pedepar Ha TeMmy «J{OKyMEHTHpOBaHHE C HCIIOJIb30BAaHHEM
3JIEKTPOHHO-BBIUUCIIUTEIbHOW TEXHUKN.
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14. TlogrotoButh pedepar Ha TeMy «KHHOIOKYMEHTHI: TIOSBICHHE, pa3BUTHE,
HPUMEHEHUE.

15. IloarotoButh pedepar Ha Temy «DOTONOKYMEHT: TOSBICHHE, pa3BHUTHUE,
IPUMEHEHUE.

16. IlogrotoButh pedepar Ha TeMy «DOHONOKYMEHTHI: TMOSBICHHE, pPa3BHUTHE,
HIPUMEHEHUE.

17. CoctaBuTh  KJIACCH(PUKALMOHHYIO CXeMy «DBOJIONMS  Pa3BUTUS  CPEICTB
JOKYMEHTHUPOBAHUS.

18. Ilpoananu3upoBaTh TOKYMEHT B COOTBETCTBUU C MPEUIOKEHHON CXEMOil: Ha3BaHHE;
aBTOp; ajJpecar; aHHOTAalMs U cofep)kaHue; pedepaT; KIacCU(PUKAIMOHHBIA MHIEKC; CCBUIKY;
IIPUJIOKEHUS; BUJl MAaTEpUAIIbHOIO HOCUTEJISL.

19. OxapakTepu3oBaTh TPHU3HAKH, CBOWCTBa, OOmMME W CHElUaIbHbIE (QYHKIUU
JOKYMEHTOB. 3aJaHHe BBINOJIHSACTCS HAa OCHOBE CIEAYIOUIMX JIOKYMEHTOB: aBTopedepar
JyccepTaluy, TIpaMIUIacTHHKa, reorpaguueckas KapTa, XYHOKECTBEHHas  OTKPBITKa,
OpraHU3alMOHHO-PACTIOPSAUTENBHBIA JOKYMEHT, oTorpadus, razera.

20. IloaroToBuUTh MO JOHOJHUTENBHOM JHTEpaType M IMOJb3YSICh YCIYraMu CeTH
WuTepHeT coolmieHune-ucciuenoBanne Ha teMy «CpaBHUTENbHAS XapakTepUCTHKA BHEUIHEW U
BHYTPEHHEH CTPYKTYphI PA3JIMUYHBIX BUI0B TOKYMEHTOBY.

21. Pa3pabotarh cXeMy THIIOJIOTUYECKON KITACCU(PUKAIIMNA JOKYMEHTOB.

22. IlpuBecTH omnpeneneHue «3JIEKTPOHHBIM JOKYMEHT» IO pa3HbIM HCTOYHHMKAM:
XapaKTEpUCTHKA, CPABHUTEIIbHBIN aHAJIU3.

23. Ilpoananu3upoBaTb  JUCCEPTALMOHHBIE  HCCIEAOBAHUS  JIOKyMEHTOBEIUECKOM
TEMaTHK{, OTMETUB UX XapaKTepHbIe OCOOCHHOCTH KaK BHJia HAYYHOI'O JOKYMEHTA.

24. Tlpenyioxxuth COOCTBEHHYIO CXeMy Kiaccu(UKaluu W3JaHud 10 (opMaibHO-
U3JIaTEIbCKUM IPU3HAKaM.

25. IloaroToBuTh KiIacCU(PUKAIMIO H3JAHUH MO CTENEHH aHAIUTUKO-CHHTETHYECKON
nepepaboTku HH(GOPMALIUU.

26. CpaBHHUTH THUIIOJIOTUYECKUE MPU3HAKU DJIEKTPOHHBIX JOKYMEHTOB 10 CPaBHEHHIO C
JOKyMEHTaMU Ha OyMa’KHbIX HOCUTEISX.

27. TlonroroButk noknag «OCHOBHBIE ATAIBl PA3BUTHS KHUTH.

28. latp aHanmm3 CTPYKType W PEKBU3UTAM TIPEIOKEHHBIX IPETOIaBaTeNIeM Ta3eT H
KYpHAJIOB.

29. OxapakTepru30BaTh OCHOBHBIC PEKBU3HTHI KapTOTpapUIecKoro JOKyMeHTa (3aJaHue
BBIMOJIHSAETCSI HAa OCHOBE KOMIUIEKTa CJHEIYIOIMX KapTorpapuuecKkux JIOKYMEHTOB:
reorpaduyeckas KapTa, atiiac, HOJIUTUUYECKHUM TI00YC).

30. IMoxnroroButk pedepar Ha Temy «McTopus pa3BUTHS H30TPaPUUECKUX TOKYMEHTOBY.

31. TToaroToBHUTH TEPMHHOIOTUIECKUN CIIOBAPH 110 JIOKYMEHTOBEICHHUIO.

32. OxapakTepu30oBaTh OCHOBHBIE Talbl CO3JaHHS JJOKYMEHTOB.

33. IIpemocTaBUTh XapaKTEPHCTUKY OCHOBHBIX BHIOB CIYKEOHBIX JIOKYMEHTOB, WX
CTPYKTYPBI U PEKBU3UTOB.

34. TomroroButs pedepatr Ha Temy «TekcroBoe w3maHue: OQUIMAIBHOE, HAYIHOE,
HAYYHO-TIOMYJISIPHOE.

35. MonroroButs pedepar Ha TeMy «TekcToBOe M3/IaHUE: TPOM3BOJICTBEHHOE, YUeOHOE,
00I11€CTBEHHO-TIOJIUTUYECKOEY.

36. IMomroroButs  pedepar Ha Temy «TekcroBoe  W3HaHWE:  CIPAaBOYHOE,
UH(POPMALIMOHHOE, JJIS I0CYTay.

37. TlogrotoButh  pedepar Ha Temy «TeKCTOBOe  W3JIaHUE:  JIMTEPATYPHO-
XYJ0’KECTBEHHOE, PEKIIAMHOE.

38. IMoxroroButs pedepar Ha Temy «KHHUTA: UCTOPHS, OTIpeeIIeHUEe, KIacCuHUKaIms).

39. IIposectu CpPaBHUTEIbHBII aHaIIn3 MMOHATHH «IeJI0BOU JIOKYMEHT,
«yNPaBICHYECKUH JOKYMEHT», «CIyXKEOHBIH JOKYMEHT.
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40. TIpoBecTn aHanM3 pa3BUTHS CHUCTEM JOKYMEHTALlMM HA COBPEMEHHOM JTarle.
[Tpoananu3upoBaTh Ka4eCTBEHHbIE M3MEHEHUS COCTABA U CO/IEPIKAHUS CUCTEM JOKYMEHTALIUU.

41. TlpenoctaBuUTh ONpEACTCHHUS MOHATHH «HEOITYOJMKOBAHHBIA JOKYMEHT», «OTYET O
HUP u OKP», «aenoHupoBaHHAs PYKOIHCHY, «IUCCEPTALMs», «aBTOpedepar AUCCepTaluny,
«TIPETIPUHTY, «0030PHO-aHATTUTUYECKUH JOKYMEHT.

42. OOBSCHUTh COOTHOLICHUE IOHATUH «IJEKTPOHHbBIE U3IAHUA», <«BIIEKTPOHHbIE
PECYpPChI» U «3JEKTPOHHBIE JOKYMEHTBDY.

43. Coznatb cxeMy «Kaccugukanus 371eKTPOHHBIX M3/1aHUI».

44. TlpenocTtaBUTh XapaKTEPUCTUKY KypHaJa KaK MEePHOAMUECKOTO U3JaHHUS.

45. OxapakTepu30oBaTh ra3zeTy Kak BUJ U3JaHUs U KICTOUHUK MH(DOPMALUH.

46. IloaroroButh AOKIAN Ha TeMy «OTKpPBITKA KaK BUJ U30TPapUUECKOro JOKyMEHTAa.

47. TloaroroButs pedepar Ha Temy «lleproanyeckue U NPOIOIKAIOIIUECS U3TAHUSD.

48. Tloarorosuts pedepar Ha Temy «HOTHBIE H3TAHUSY.

49. TlogroroButh  pedepar Ha  Temy  «Kaprorpadpuueckue  u3gaHus U
reOMH(POPMALIMOHHBIE CHCTEMBI».

50. IToaroroButs pedepar Ha Temy «HeomyOnuKoBaHHbBIE TOKYMEHTBI».

51. MoxroroButs pedepar Ha TeMy «J{OKyMEHT Kak apTedaxT.

52. IoxroroBute pedepar Ha Temy «Mctopus u pazButue QOpMyNsSpOB OTICIBHBIX
BUJIOB JIOKYMEHTOB).

53. IoxroroBute pedepar Ha Temy «Kiaccupukanus COBPEMEHHBIX MaTepHaIbHBIX
HOcHUTeNeH nH(pOopMaIHm.

54. IlonroroButes pedepar Ha TeMy «bymara Kkak MaTepHalbHBIE HOCHTENb
JOKYMEHTHPOBAaHHON MH(DOpMAITUI.

55. IloxroroBute  pedepar Ha Temy  «Mcropus  pa3BUTHUS  JOKYMEHTHBIX
KJaccupuKanuii.

56. IlonroroButes pedepar Ha Temy «JlOKyMEHT B cHUCTEME COLMAIbHOM
KOMMYHHKAITHI.

57. TonroroButk pedepar Ha Temy «llepcnekTHBBI pa3BUTUS JOKYMEHTOBEICHMS Kak
y4eOHON JUCITUTITMHBD.

58. IloxroroBute pedepar Ha TeMy «OBOJIOLNUS U CTaHAAPTH3ALMA TOHATHS
«ITOKYMEHT.

59. IoxroroButes pedepar Ha Temy «TeopeTmueckue OCHOBBI —CHELHATBHOTO
JOKYMEHTOBEICHUS.

60. IToxroroButs pedepar Ha TeMy «JIMHIBUCTHYECKHE OCOOEHHOCTH IOKYMEHTA.

7.3. Ob6paser copep)kaHus SK3aMEHAMOHHOTO OHIeTa

B cnydae BeneHus yueOHOro mpoiiecca ¢ MCHOJIb30BAHUEM AIIEKTPOHHOTO OOy4YEHUS U
TUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTHH, COJep)KaHue OujeTa MOKET OTIHYAThCS OT
MIPUBEJICHHOTO.

DK3AMEHAIIMOHHBIN BUJIET Ne 1

1. [emnw, 3amaum, coaepkanne y4eOHOU TUCITUTIITUHBI.
2. TekcToBOE U3JIAaHUE.
3. PexBusut «Pe3omonusy». Bubl pe3ororiuii.

8. PACIIPEAEJIEHUE BAJIJIOB, KOTOPBIE ITOJIYUAIOT OBYUHAIOUIMECH

OOmiast onleHKa 3HaHUHM O0y4alOMIMXCS MO JUCHUIUIMHE MpoBoauTcs 1o 100-OammpHON
HIKaJe HUCXOJ W3 MaKCUMyMa, MPHUBEACHHOro B Tabiuie Huxke. OpraHu3alioHHO-y4deOHas
paboTa B ayIWTOPUH OLICHWBAECTCS HAa OCHOBE TAKUX KPUTEPUEB KaK MOCEIIAeMOCTb 3aHSATHH,
CBOEBPEMEHHOE U KAaueCTBEHHOE BBINOJIHEHUE [OMAIIHUX 3a/aHHi, aKTUBHOCTb BO BpEMs
NPOBEICHUS JICKIIMOHHBIX M NPAKTUYECKUX 3aHATHH (ydacTHe B OOCYXJEHHUH TEKYILEro M
NPOIIEHHOT0 MaTepuaia, peleHne 3a1ad 1 T. I1.).
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8.1. ®opma oOyueHust — ouynas, Kypc — 1, cemectp — 1

Howmepa pazzaenos Buapr pabot Maxcumanbioe
KOJINYECTBO OAJIJIOB
19 Oprann3alinoHHO-y4eOHas padoTa B ayIMTOPUH 8
NHnuBuayanpHbIC 3a1aHHS 52
NTOI'O 60
DK3aMeH 40
OO01muii UTOT 3a CeMeCTp 100
8.2. ®opma oOyueHust — 3a04Has, Kypc — 1, cemectp — 1
Howmepa paznenos Buast pabot Maxcumarboe
KOJINYECTBO OaJIJIOB
1-2 KomruiekcHas mpakTudeckas padbora 60
DK3aMeH 40
OO01muii UTOT 3a CEMECTp 100

CooTBeTCTBHE 0AJIJIOB OLICHKC

KOLiecTRO GalIon O1eHKa 110 IATHOAJUTBHON IMIKAJIE
s 100 ECTS DK3aMeH, ﬂnq);l;z%eTHquOBaHHbm 3auer
90-100 A OTJIMNYHO 3a4TEHO
80—89 B XOpoIIO 3a4TEHO
7579 C 3a4TEHO
7074 D 3a4TEHO
6069 E YIOBJIETBOPUTEIHLHO Pe——
35-59 FX HE 3aYTEHO
034 F HEYJIOBIETBOPUTEIHHO o 3a9TeH0

9. OBECIIEYEHME OBPA3OBATEJIBHOI'O ITPOLIECCA JJI JIUIL C
OI'PAHUYEHHBIMU BO3MOXHOCTAMU 310POBbBA 1 MTHBAJIMJIOB

B xoze peanu3zanuy AMCHUIUIMHBI UCTIONB3YIOTCS CIEIYIONIHE JOTOTHUTEIBHBIE METObI
00y4eHUs1, TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH U MPOMEXYTOYHOM aTTecTallui 00yJarouuxcsi B
3aBUCHMOCTH OT WX MHIMBHIYaJIbHBIX OCOOCHHOCTEIH:

1) nuist cnensix U CaOOBHISIIUX

— JeKIMU O(QOPMIIIOTCS. B BHE 3JCKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C IOMOIIBIO
KOMITBIOTEpA CO CIEIHATHU3UPOBAHHBIM POTPAMMHBIM 00ECIICUCHUEM;

— Ul BBITIOJIHEHUS 3aJaHusl NPU HEOOXOJMMOCTH NPEAOCTaBISETCS YBEIHMYHBAOLICE
YCTPOMCTBO; BO3MOYKHO TaKKe UCIIOJIb30BaHHE COOCTBEHHBIX YBETMUMBAIOIINX YCTPOUCTB;

— MMUChbMEHHBIE 3aaHUs OPOPMIISIOTCS YBETMUSHHBIM IIPH(TOM.

2) TS TIyXUX U CIa00CIIbIIIAIHX

— JeKIHMU 0(OPMIISFOTCSL B BUZIE DIICKTPOHHOTO IOKYMEHTA,

— MUCbMCHHBIC 3aJIaHUS BBIITOJTHAIOTCA HAa KOMITIBIOTEPE B MMACEMEHHON q)opMe;

— 9K3aMEH MPOBOJUTCS B MUCBMEHHOM (popMe Ha KOMITBIOTEPE; BO3MOXKHO MTPOBE/ICHHE B
dbopme TecTUpOBaHUS.

3) IuIst U1 ¢ HapYIIEHUSIMU OTIOPHO-JIBUTATEIBHOTO alapara:

— JeKIMK OQOPMIISIIOTCS. B BHE 3JCKTPOHHOTO JOKYMEHTA, JOCTYIHOI'O C TOMOIIBIO
KOMITLIOTCPA CO CIICHHUAIU3UPOBAHHBIM IPOIrPAMMHBIM 06CCHCLICHI/ICM;

— IMMCbMEHHBIC 33aHUS BBIOIHIIOTCS HA KOMIIBIOTEPE;

—9K3aMEH MPOBOJUTCS B YCTHOH (OpMe WM BBHINONHAETCS B NMUCbMEHHOU (hopme Ha
KOMITBIOTEPE.
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[Ipn HeEoOXOMMMOCTH TPEIyCMATPUBACTCS YBEIMYECHHWE BPEMEHU IS TOJITOTOBKU
OTBETA.

[Ipouenypa  mpoBemeHUS  MPOMEXKYTOYHOH  arTecTalu Uil OOYyYaromImxcs
YCTAHABJIMBACTCSI C Y4Y6TOM WX HWHIUBUAYAIBHBIX TICHXO(U3MYECKHX OCOOCHHOCTEH.
[TpomMexxyTouHast aTTeCTAIHUS MOKET TPOBOAUTHCS B HECKOJIBKO ATAIOB.

[IpoBenenne mpoueaypbl OIEHHBAHUS PE3YJIBTaTOB OOYYEHHS JIOIYCKaeTcs ¢
MCIIOJIb30BaHNEM JIUCTAHIIMOHHBIX 00Pa30BATEIIbHBIX TEXHOIOTHA.

ObecneunBaeTcst J0CTYN K MHOOPMAIMOHHBIM U OHOIHOTpadUueckuM pecypcaMm B CeTH
WuTepHer s Kaxkaoro oOywaromierocss B ¢opMmax, aJalnTHPOBAHHBIX K OTPAaHUYCHUSM HX
3JI0OPOBBSI U BOCIIPUATHUS HH(DOpMAIIH:

1) st cenbIX ¥ C1a00BHIAIINX

— B I1e4aTHOW (hopMe YBEIIMYCHHBIM HIPUPTOM;

— B (popMe 2IEKTPOHHOTO TOKYMEHTA;

2) TS TIYXUX U CIa0O0CIIbIIIAIHX

— B mieyaTHou opme;

— B (hpopMe 3IIEKTPOHHOTO IOKYMEHTA.

3) 115t 00y4AKOIIMXCS C HAPYIICHUSIMH OTIOPHO-/IBUTATEILHOTO arapara:

— B Ie4atHo (opme;

— B (hopMe 3IEKTPOHHOTO IOKYMEHTA.

10. MATEPHUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YUEBHOI'O [TPOLIECCA

VYueOHble 3aHATUS NPOBOAATCA B 8-M yueOHOM Kopmyce (. [lonenk, yn. YentockUHLEB,
1. 198a) ynuBepcutera. s mpoBeneHUs JEKIMOHHBIX W MPAKTUYECKUX 3aHITHI Tpedyercs
ayauropus, o0OpyJOBaHHAs MEJIOBOM MJIM MAapKEpHOM OCKOW, MYIbTUMEAUWHBIA MPOEKTOp U
9KpaH, HOYTOYK, KOMIUIEKT yueOHOW MeOenu NSl CTYyIEeHTOB, pabodee MEeCTO IpernojaaBarers,
BbIXOJ B VIHTEpHET — MPOBOAHOM M ¢ ucnonb3oBaHueM Wi-Fi.

st caMOCTOSITETTbHOM pabOThl HMCIIONB3YIOTCS TEKCTOBBIE M 3JIEKTPOHHBIE PECypCHI
Hayunoii 6uOnMoTeKM yHHMBEpCUTETAa W JPYTUX 3JIEKTPOHHBIX OMOIMOTEYHBIX 0a3 NaHHBIX,
y4eOHO-MeToIMuecKoe oOecreueHne, MPeCTaBIeHHOE B Y4eOHO-METOJAMYECKOM KaOWHeTe
I'maBHOTrO KOpMyca (aya. 405).

OOyuaronmecss HWMEIOT BO3MOXHOCTh  HCIIONIB30BaTh  y4eOHBIE MaTepHalibl 10
JTUCLUIUIMHE, pa3MelleHHble Ha miardgopme Moodle IlenTpa AucTaHIMOHHOIO 00pa3oBaHMS
OI'BOY BO «/lonI'Y». Ilpu n3ydeHuH NUCHUIUIMHBI IPUMEHSIOTCS 3JIEKTPOHHOE O0y4YeHHe U
JMCTaHIIMOHHBIE 00pa30BaTeIbHbIC TEXHOIOTUH.

C  wucnonp3oBaHHMEM  pecypcoB  MIATGOPMbI  TUCTAHIMOHHOTO  0Opa3oBaHUs
OCYILECTBIISICTCSI TEKYLIIUH KOHTPOJb 3HAHMN OOY4YalOLIMXCS Ha OCHOBE TECTUPOBAHHS U
MIPOBEPKH PE3YIIBTATOB CAMOCTOSATEIBHON PabOTHI.

11. PEKOMEHJAYEMAA JINTEPATYPA

11.1. OcHoBHas nuTEpaTypa

1. loxymeHTOBeeHHE : y4eOHUK W TPakTUKyM s By3oB / JI. A. JloponuHa [u ap.] ;
non penakuueit JI. A. JlopoHunHo. — 4-e u3f., nepepad. u jomn. — Mocksa : FOpaiit, 2024. —
336 ¢c. — (Bwicmee oOpaszoBanme). — ISBN 978-5-534-19110-3. — Teker : 37eKTpOHHBIA //
OopazoBarenbHas tatdopma IOpaiir : [caiit]. — URL: https://urait.ru/bcode/555971 (nara
obpamenus: 01.03.2024).

2. Kynses, H. H. JlokxymentoBenenue : yuebnuk / H. H. KynseB ; mox penakumeit
H. H. KynseBa. — 2-e¢ m3a1. — Mocksa : Jloroc, 2020. — 352 c. — ISBN 978-5-98704-329-5. —
Tekcr: onextpoHHbli // Jlamp : anekTpoHHO-OMOnmoreunas cucrema. — URL:
https://e.lanbook.com/book/163044 (mata o6pamenus: 01.03.2024). — Pexum mocryma: s
aBTOPU3. IIOJI30BATEIICH.

3. Kymnapenko, H. H. [lokymeHnToBeicHUE : YIEOHUK JIJISI CTYJACHTOB BY30B KYJIBTYPHI /


https://urait.ru/bcode/555971
https://e.lanbook.com/book/163044
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H. H. Kymnapenxko. — 6-e u3za. — Kues : 3nanns, 2005. — 459 c.

4, 1IBenoBa-Bonka, I'. H. O0mas Teopuss JOKYMEHTa M KHUTH : y4eOHoe rmocobue /
I'. H. llIBenoBa-Boaka. — Mocksa : Peibapu ; Kues : 3nanns, 2009. — 487 c.

5. ®unarona, f. B. Meroguvyeckue peKOMEHIAIMM K CaMOCTOSATEILHOM paboTe
CTYJCHTOB HAINPaBIICHUS TOJITOTOBKU «JlOKyMEHTOBEICHNUE M apXUBOBEICHUE» IO AUCIUILTAHE
«J/lokyMeHTOBeIeHHEe» OYHOW M 3a04HOM (HopM 00y4YeHHUsS ¢ HOPMATUBHBIM CPOKOM OOYYCHHS,
OYHOW W 3a04HOU (opM OOYYECHHS] C COKpalleHHbIM CpokoM oOyuenus / S1. B. @unatosa,
A. B. Jlengen ; lonenkuii Hatl. yH-T, ®ak. Marematuku u uHOpM. TexHoaorui, Kad. nadopm.
cucreM ynp. — Honeuk : lonHY, 2016. — 30 c.

11.2. JlomonHUTENbHAS TUTEpATypa

1. Bnacosa, E. E. CoBpemMeHHBIN JeI0BOM TOKYMEHT : OpraHU3alus JeJIONPOU3BOICTBA
u tokyMmeHTooOopota Ha npeanpusitin / E. E. BnacoBa. — XapekoB : Koncynst, 2004. — 212 c.

2. Ilanexa, FO. 1. 3arampHe JOKYMEHTO3HABCTBO : HaBY. MOCi0. uig CTyHd. BY3iB /
1O. L. [Tanexa, H. O. Jlemim. — K. : Jlipa-K, 2008. — 394 c.

3. INanexa, FO. 1. 3arampHe DOKYMEHTO3HABCTBO : HaBY. MOCi0. Juig CTyHd. BY3iB /
1O. L. [Tanexa, H. O. Jlemimt. — Bun. 2-re. — Kuis : Jlipa-K, 2009. — 431 c.

4. Tanexa, FO. 1. Oprani3aiis 3araibHOro JUTOBOACTBA : (31 3pa3kaMy Cy4acHUX JLTOBHX
narnepiB) / FO. L. ITanexa. — 2-re Bua. — Kuis : Jlipa-K, 2009. — 457 c.

5. INanexa, FO. 1. Opranizanisi cyyacHOro IiJIOBOJACTBA : HaBY. MOCI0. sl CTyA. BY3iB /
1O. I. [Tanexa. — Kuig : Konmop, 2007. — 190 c.

6. llIBenoBa-Boaka, I'. M. JlokymeHTo3HaBCTBO : HaBy. moci6. / I'. M. IlIBenoBa-Boka.
— K. : Bmanns, 2007. — 398 c.

7. IlIBenoBa-Boaka, I'. M. Tunomoris TOKyMeHTa : HaB4. Moci0. AN CTyH. 1H-TIB
kyneTypu / I'. M. llIBenoBa-Boaka. — K. : Ku. mamara Ykpainu, 1998. — 79 c.

12. ”TH®OPMAILIMOHHBIE PECYPChHI

1. HanunonanbHas snektpoHHass Oubianorexka (HOB) @ denepanbHas rocynapcrBeHHas
uHpopmanonHas cucrema / MunuctepctBo KynbTypsl P® ; Poccuiickas rocymapcTBeHHas
oubmmoreka. — Mocksa, 2019— . — URL: https://rusneb.ru/ (nata o6pamenus: 01.03.2024). —
Pexwum nocryma: cBoOoaHbIH, moanucka. HeoOxonmuma ycTaHOBKA MPOrpaMMHOTO 0OecTieueHHs!.
— TekcrT : 3JEeKTPOHHBIN.

2. eLIBRARY.RU : nayunas snektpoHHas oubnmoreka : caT. — MockBa, 2000— . —
URL: https://elibrary.ru (mata o6pamenus: 01.03.2024). — Pexxum nocTyma: s aBTOPHU30B.
IIOJIb30BaTeIeN. —TeKCT : 2JIEKTPOHHBIMN.

3. Hayunass onextpoHHas Oubmnuoreka «KubepJlenunka» : caiit / Acconuanus
«OTtkpbiTas Hayka». — MockBa, 2014— . — URL: https://cyberleninka.ru/ (mata oOpamienus:
01.03.2024). — Pexwum noctyma: cBOOOAHBIH. — TEKCT : AJIEKTPOHHBIN.

4. DnexTpoHHO-OMOMMOTeUHas cuctema «Jlauwsy :© [caitt]. — URL: https://e.lanbook.com
(mata ooOpamenus: 01.03.2024). — Pexwum noctyma: Ui aBTOPU30B. MOjb3oBareneid. — Tekcr :
AJIEKTPOHHBIN.

5. OBC IOpaiiT : snexkrpoHHas OubnuoreyHas cucrema: caT. — Mocksa, 2013— . —
URL: https://biblio-online.ru (zara oopamenus: 01.03.2024). — Pexxum nocTyma: it aBTOPU30B.
[I0JIb30BaTENE. — TEKCT : AIEKTPOHHBIN.

6. DnextpoHHO-OMOMMOTeuHass cucrema Jlon['Y : caiitr / ®I'BOY BO «Jlor'V». —
Honenk, 2016— . — URL: http://library.donnu.ru/ (mata o6pamenus: 01.03.2024). — Pexum
JocTyna: cBOOOIHBIN. — TeKCT : AIIeKTPOHHBIH.

7. DnexrponHnblid katanor Hayuynoit 6ubanorexu Honl'VY : pasznen caiita / Hb J{oul'Y. —
Tekcr : anextponnsiii / DBC Jloul'V : caiit. — URL: http://library.donnu.ru/catalog/ (mara
oopamenus: 01.03.2024). — Pexum mocTymna: MOUCK CBOOOIHBIHN, dJIEKTPOHHBIC HOKYMEHTHI —
71 monb3oBareneit Joul'V.


https://rusneb.ru/
https://elibrary.ru/
https://cyberleninka.ru/
https://e.lanbook.com/
https://biblio-online.ru/
http://library.donnu.ru/
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8. Dnexrponnsiii apxuB J{oul'Y : pa3gen caiira / Hb JIonl'Y. — TekcT : 37eKTpOHHBIH //
OBC Jloul'V : caiit. — URL: http://repo.donnu.ru/ (mara o6pamienus: 01.03.2024). — Pexum
JIOCTYTIa: CBOOOIHBIH.

13. TIPOI'PAMMHOE OBECITEYHEHUE

1. Windows 7 PRO (xoprioparuBHas aunieH3us JJoul'Y Ne 46484614)

2. Microsoft Office (kopnoparuBnas nuuen3us JJoul'Y Ne 46472919)

3. Microsoft Visual Studio (munen3ust nmporpammel Dream Spark ass BeicIiux y4eOHBIX
3aBeJICHUN)

4. AntuBupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (nmunenszun GPL, Apache,
BSD m1s1 cBOG0JHOTO IPOTPaMMHOTO 00ECTICYCHHUS).
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